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Main Sections 

Sections That Every Resume Should Have



Purpose of this workshop 

● Develop an Effective Resume
Understand the key components that make a resume suitable for 
engineering programs.

● Organize Achievements, Skills, and Experience
Compile your accomplishments in one accessible document.

● Create a Strong Template for Future Applications
Design a resume template that can be easily customized for various 
opportunities.

Note: Not All Sections Are Necessary
Focus on the most relevant information to effectively 
showcase your strengths.



Education 

School
Include the full name of your 
school or college (e.g., "Springfield 
High School" or "University of 
Technology").

Major/Field of Study (if 
Applicable)
List this only if it directly relates to 
the position you’re applying for; 
otherwise, it can be omitted.

Relevant Coursework
Highlight classes or projects that 
demonstrate your preparation for 
engineering, such as:

● Dual enrollment courses
● Courses that included engineering 

projects

Skills
Specify relevant skills clearly. For example:

● Use "Python" instead of just "Coding"
● List "Microsoft Office Specialist" rather 

than just "Word" or "Excel"



Projects 

Role
Clearly state your position in the project.

Description
Provide a brief, direct overview of the project.

Details
Specify your contributions. Consider using the STAR or XYZ method:

● STAR: Situation, Task, Action, Result
● XYZ: I achieved X by doing Y, resulting in Z.

Time Period
Include the month and year of the project.



Work Experience 

Company/Business Name
Include the full name of the organization where you worked.

References to Other Sections
Ensure details align with skills listed in the "Education" section for consistency.

Use Numbers
Incorporate values and percentages to enhance impact and clarity.

Highlight Achievements
Focus on specific accomplishments and how they contributed to the organization.

Professional Tone
Maintain a formal and concise writing style throughout the section.



Additional Sections

Sections that may be helpful to include 



Leadership Experience 

Direct Leadership Examples
Include only clearly defined leadership roles. Avoid weak examples that don’t 
showcase your impact.

Relevant Volunteering Experience
Highlight volunteering that relates to the position, as it can demonstrate 
leadership and commitment. Examples include:

● Leadership in clubs
● Roles in student government
● Organizing community service projects

Keep This Section Brief
Only include this section if it adds value to your resume. Don’t feel obligated 
to include it if it’s not necessary.



Honors & Interests  

Focus on Engineering-Related Achievements
Prioritize awards and honors that specifically relate to engineering 
to strengthen your application:

● Recognitions from engineering organizations or clubs
● Competition awards (e.g., science fairs, engineering challenges)

Genuine Interests
Only include interests that you are truly passionate about. 
Remember, these may be discussed later in an interview or 
application process.

 



EXAMPLE



CREDITS: This presentation template was 
created by Slidesgo, including icons by Flaticon, 
and infographics & images by Freepik. 

THANKS!
Do you have any questions? 
Reach out to us via email!
● huerta3@usf.edu
● ibw@usf.edu
● ma430215@ucf.edu

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr


CREDITS: This presentation template was 
created by Slidesgo, including icons by Flaticon, 
and infographics & images by Freepik. 

THANK YOU TO OUR 
SPONSORS

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

